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«00 06paboTKe H 3aUIHTE NEPCOHAILHBIX JAHHBIX PaboTHHKOBY
Menepanbuoro 6waxeTHoro yupemxaennsa «['ocyaaperBeHHbIH PErHOHAILHLIN HEHTP
CTAHAAPTH3IALMM, METPOJIOrHH B HenbiTannii B Pecnybanke Caxa (SIkyTus)» 0 HHBIX JTHIT

1. OBIIHE MOJIOKEHHUSA

1.1. Hacrosimee TTooxeHHe YCTAHABIMBAET IOPALOK MONMyHeHHd, ydera, oOpaboTk, HAKOIUICHHA H
XpaHeHHsi JOKYMEHTOB, CONCP)KALIMX CBEJCHHS, OTHECEHHBIE K IEPCOHANBHBIM JAHHBIM PabOTHHKOB
yupesxnenna (nanee paboroxarens, opranusanuu). [Tog paboTHHKaMH NOJPa3syMEBalOTCA JIHIE, COCTOALHE B
TPYIOBBIX OTHOIEHHAX ¢ paboToaaTeneM.

1.2. Ilens macrosmero [TonokeHHs - 3alIATa NEPCOHANBHBIX MAHHBIX pabOTHHKOB YYpEHKACHHA OT
HEeCARKIHOHHPOBAHHOIO JIOCTYNA M pasriamedns. [lepcoHANbHEIE JaHHBIe ABIAIOTCS KOH(HICHIHAILHOM,
¢Tporo oxpasaemoii HHpopMannes.

1.3. Ocnopansenm s pazpaGorkn mactosmero [lonowenus seamorcs Koncruryums PO, Tpynosoi
koneke P®, Qenepaneubiii 3akoH «O MEPCOHATBHBIX JAHHBIX» H JpYyIHe JeHCTBYIOIIHE HOPMAaTHBHO-
npasosble axThl PP,

1.4. Hacrosmee ITonoskeHHe H H3MEHEHHS K HeMYy yTBEPIKIAIOTCA IHPEKTOPOM U BBOJATCA B NEHCTBHE
npukasoM, Bee pabOTHHKY yUpEKIeHHA JOIDKHEL OBITE 03HAKOM/ICHEL O]l POCTIHCE C JAHHBIM INonoxenneM u
H3MEHEHHUAMH K HEMY.

2. MIOHATHE H COCTAB INEPCOHAJIBHBIX TAHHBIX

2.1, Tlog nepcoHaNbHBEIMH JaHHBIMH PAaDOTHHKOB IOHHMAETCs uHpopManns, HeobxoaHMan
paboTOAATENO B CBA3H C TPYJOBBLIMH OTHOLICHHAMH H Kacaiomadcid KOHKPETHOrO paboTHHKA, a TakkKe
ceeieHus 0 daxTax, cOORTHAX H OOCTOATENILCTBAX KHIHH paboTHHKA, O3BOJIAIONIHE HASHTH(HIIMPOBATE Ero
JTHYHOCT.

2.2. CocTap nepcoHalBHEIX JaHHBIX pabOTHHKA:

- CBEJIeHHs aHKETEI;

- CBEJICHHSA O J0X0JaX;

- CBEJICHHA O COCTABE CEMBH;

- NACTIOPTHRIE JIAHHEIE,

- CBEJICHHA 0 BOMHCKOM YYETE;

- @/Ipec MECTA KHTEILCTRA;

- HOMepa JOMALIHKX H JIHYHBIX MOOHIIEHEIX TeeOHOB;

- TPyLOBOH JIOTOROP,

- coJiepHKanne JAeKIapalliy, 0/1aBaeMOH B HAION0BYI0 HHCIEKIINIO;

- IMYHBIE JE7a H TPYIOBLIC KHHKKH paboTHHKOB,

- MATEPHANIEI TI0 €ro ATTECTALlHH;

- KOMHH OTYETOB, HAMPAaB/seMBIe B OPraHbl CTATHCTHKH,

- KOIHH JIOKyMeHToB 06 06pajoBaHHH;

- pe3y/IBTATE METHIHHCKOrO 00CIe10BaHNA;

- XApaKTePHCTHKH, CBEJCHHA 0 Harpam eHUIX.

2.3, JloKyMeHTBl, COepsallye YKa3aHHbIe CBEICHHA, AB/IAIOTCA KOH(HIEHITHAIBHBIMH.



3. OBA3AHHOCTH PABOTOJATEJIA

3.1. B uenax obecneuenus npas u ceoDoJ YeloBeKa W rpayaHuHa paboTojarells H €ro npeIcTaBHTENH
npu obpaboTke nepcoHanpHBIX JaHHEX paboTHHKA 06g3aHEl cOOMOaTE cneayiouHe obuue TpeboBanms:

3:1.1. OGpaborka  nNepCOHANBHBIX  JTAHHBIX — paDOTHHKA  MOMKET  OCYIIECTBIATBCS
HCKIIIOYHTENBHO B lenax obecrneyeHHs coOmrO/IEHHS 3aKOHOB M HMHBIX HOPMATHBHBIX IIPABOBEIX AKTOB,
cojieHerera paboTHHKAM B TpyAoycTpoiicTee, 00yHYeHHH H NPOJBHKEHHH no cnyxbe, obecneveHus mHuHOMH

GezonacHocTH palOTHHKOB, KOHTPOJI# KONHYECTBA H KadecTBAa BEINONHAeMoii paboTel H
obecrevyeHHd COXpaHHOCTH HMYIIIECTRA.

3.1.2. Tlpu onpenenennu o0neMa H cofep:kanust, oGpabaTeiBaeMBIX NEPCOHANBHEIX JIaHHBIX PaOOTHHKA
paGoTogarens JomxkeH pykosoactsoeatecs Koncrurynmedi Poccuiickofi @enepanmn, TpyloBeIM KOJCKCOM
P® 1 uHEIMH deaepalbHEIMH 3aKOHAMH.

3.1.3. Bee nepconaneHele JaHHEIe pabDOTHHKA ClEyeT NONYy4ark Y Hero caMmoro. EciH nepcoHanbHeR
naHHBIe pabOTHHKA, BO3MOMKHO NONYYHTE TONBKO ¥ TPeTheH cTOPOHEL, TO palOTHHK A0/KeH OBITE YBEIOMIIEH
o 3TOM 3apanee H OT Hero J0/UKHO OBITh NOMYYeHO MHCEBMEHHOE COINIacHe. PafGoTomaTens QomKeH ¢OO0MIHTE
pabOTHHKY O LeNgX, IPEANOIaraeMeIX HCTOYHHKAX H crioco0ax MoMy4eHHS MEPCOHANBHBIX JAHHBIX, & TAKKE O
xapaKTepe NOICKANIAX MOJNYYEHHIO MEPCOHANBHEIX [AHHBIX H MOCNEACTBHAX OTKasa pabOTHHKA JNaTh
NHCBMEHHOE COTTIACHE Ha HX MOJIyYeHHe.

3.1.4. PaboTonaTens He HMEET [paBa MoMyuars H 00pabaTeIBaTh NEPCOHAIBHEIE [aHHbE pabOTHHKA O
€ro MOJMTHYECKHX, PEJHIHOIHBIX H MHBIX YOEMJEHHAX M 4acTHOH xu3uu, B ciaydasx, HenocpeiACTBEHHO
CBS3AHHBIX ¢ BONPOCAMH TPYIOBBIX OTHOIEHMH, B cooTsercrBuM co cT. 24 Koncrurymun Poccuiickol
deneparuu paGoTonarels BIpase Moay4arh W 00pafaThiBaTh AAHHEIE O HYACTHOH KU3HH pabOTHHKA TOIBKO C
€ro MUCbMEHHOT0 COrTacHs.

3.1.5. PaGoToatens He MMeET IpaBa MONYYaTh H 00padaThiBaTh NEPCOHAIBHbIE JaHHBEIE PAOOTHHKA O
ero uieHCTEE B ODMIECTREHHBIX OOBEIHHEHHAX HIH €ro npod)coro3HOH AEATENTbHOCTH, 33 HCKMOYCHHEM
ciyuaes, npeayeMoTpennbix TpyaoseM KonekcoM PO win mHBIME (ellepaibHEME 3aKOHAMH.

3.1.6. [Ipy IpHHATHH PelUEHHH, 3ATPArHBAIONIMX MHTEpPeck! paboTHHKA, paboTofaTelk He HMEET Mpasa
OCHOBLIBATECH HA [EPCOHANBHBIX AAHHBIX pabOTHHKA, MONYYCHHBIX HCKMOYHTEIBHO B pe3ylbTaTe HX
ABTOMATH3HPOBAHHOH 00pabOTKH I 3JIEKTPOHHOIO MOJTYUCHHA.

3.1.7. 3ammTa NepcOHANBLHEIX MAaHHLIX PabOTHHKA OT HENMPABOMEPHOIO HX MCTONRIOBANHA HIIH YTPATEL
nomkHa ORITH oGecnedena paGoTtomareneM 3a CYeT €ro CpeJICTE B IOPAJKE, YCTAHOBICHHOM TpynoBeiM
kojexcoMm PO ¥ HHBIMHE (enepaibHBIMH 3aKOHAMH.

4. OBSI3AHHOCTH PABOTHHEKA

PabotHHK obA3amn:

4.1. Ilepenasare paboOTONATENIO WK €10 NPEICTABHTEII0 KOMIVIEKC JI0CTOBCPHBIX JIOKYMEHTHPOBaHHBIX
epCOHABHEIX JaHHBIX, [IEpeYeHb KOTOPBIX YCTAHOBICH Tpynoeem konexcom Pd.

4.2, Hemennenno coobmars paborogareno o6 HIMCHEHHH CBOHX MEPCOHATBHBIX JIAHHBIX.

4.3, He oTKa3bIBATLCA OT CBOMX IIPAB HAa COXPAHEHHE H 3aLUHTY TAHHEL

4.4, CopeiicTeoBars paboToJaTeNio B 3alIUTE MEPCOHANBHEIX NAHHBIX H No0pOCOBECTHO 1IOJIL3I0BATECH

CBOUMH NpaBaMH.
5. IIPABA PABOTHHKA

PaboTHHK HMeeT 11paBo:

5.1. Ha nonuyio HE(OPMAIMIO 0 CBOHX NEPCOHATBHBIX NAHHBIX H 00paboTKe STHX TaHHBIX.

5.2. Ilo nuchMeHHOMY 3asBieHHIO Ha cBoboaubii B OGecuiaTHBIN JOCTYN K CBOMM HEPCOHAILHBIM
NAHHBIM, * BKTIOYAS NPABO Ha TOMydeHHe Komui moboil samuci, cojepikalledi NMepcoOHANBHEIC NAHHEIE
paboTHHKA, 33 HCKIIOYEHHEM CIIYYAEB, NPe/lyCMOTPEHHBIX 3aKOHOJATENHCTBOM Pd.

5.3. Ha onpesenenne cBOMX NpeCTABHTEIEH JUIH 3ALIHTEI CBOUX [IEPCOHATBHBIX MAHHLIX.

5.4, TpeGoparh MCKIHOUEHHS WIH HCIPaBNEHHA HEBEPHBIX WM HENOIHEIX NEPCOHANBHBIX MaHHBIX, 4
TaKIKe JaHHBIX, 00paGoTAHHEIX ¢ HapylIeHueM TpeboBanuil, onpe/ie/eHHbIX TPYAIOBBIM KOJEKCOM HIIH HHEIMH



(enepanshbiMi 3akoHamu. [Ipr otkasze paboTonarens HCKIIOYHTE HIH HCIPABHTR NEPCOHANIBHBIE JAHHLIC

pafOTHHKA OH HMMEeT NpaBo 3adBATH B NHCBMeHHOH ¢opme paborojarenio O CBOEM HECOINIACHH C

COOTBETCTRYIOMHM 060CHOBAHHEM TAKOIO Hecornacks. [lepcoHanbhbie NaHHbBIE ONEHOMHOTO XapakTepa pad
OTHHK HMEET [IPaBo JOMOIHHTE 3asBICHHEM, BRIPAKAIOUIMM ero COOCTBEHHYIO TOUKY 3PEeHHA.

5.5. TpeGosate 00 u3semennn paboTojareneM BCeX JIML, KOTOPLIM paHee ObUIH COODIICHEI HEBEPHBIE
WIH HENOJHBIE TMEPCOHANbHEIE HanHBIe pafoTHHKa, 000 BeEX MPOM3BENEHHEIX B HHX HCKIIOUCHHIAX,

HCIPABICHHAX HIH JONOIHEHHAX.
5.6. O63kaToBaTs B ¢y Mo0ble HelpaBoMepHEIe JelicTus win Oesaelicrsie paboTonares IpH

00paboTKe H 3aMUTE ero NepCOHANBHBIX JAHHBIX.
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